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Introduction 
 
The Bath and Wells Multi Academy Trust (The Trust) comprises a family of fully inclusive 
schools for children of all faiths or no faith, seeking to provide the highest standard of 
education for primary age children. Geographically the schools are spread across three local 
authority areas: Somerset, Bath and North East Somerset and North Somerset. These 
Admission Arrangements refer to The Trust’s schools that are located in the North Somerset 
Local Authority area and apply equally for all the incorporated schools with the exception of 
‘oversubscription criteria’ which can differ from school to school and individual contact 
information. 
 

 These Admission Arrangements comply with the requirements of the 2021 School 
Admissions Code and the 2022 School Admission Appeals Code issued by the Department 
for Education under Section 84 of the School Standards and Framework Act 1998.  Concerns 
relating to statutory compliance or the fairness and equality of local policy/practice, may be 
raised with The Trust. If the matter cannot be resolved locally, a complaint may be lodged 
with the Office of The Schools Adjudicator (OSA): 
 

Bath and Wells Multi 
Academy Trust 

Email: Enquiries@bwmat.org   
 

Tel: 01749 372700 
 

The Office of The Schools 
Adjudicator 

Website: www.gov.uk/government/organisations/office- 
of-the-schools-adjudicator 

 
The Trust will republish these Admission Arrangements on an annual basis unless changes 
are proposed in which case a public consultation will be carried out. Day to day admission 
enquiries and decisions should be made directly to the school concerned. 
 
Contents: 
1.0  Important General Information 
2.0  Starting School 
3.0  Changing school In-Year 
4.0  Lodging an appeal 
Appendix A: Oversubscription Criteria and school details  
Appendix B: In-Year Application Form 
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1.0 Important General Information 
 
1.1 A person with legal responsibility for the child concerned may submit a school 

admission application on behalf of that child for any United Kingdom state funded 
school. The child must, at the time of application, be a UK citizen or have European 
Economic Area Citizenship, or hold an appropriate Home Office Visa entitling 
residency in the United Kingdom. 
 

NOTE: 
The Trust will treat applications for children coming from overseas in accordance with 
European Union law or Home Office rules for non-European Economic Area nationals. 
  
This is the most recent guidance which takes account of the post-Brexit immigration 
system:  
https://www.gov.uk/guidance/schools-admissions-applications-from-overseas-children 
 
 
1.2 The admissions authority will refuse an admission application where a further 

admission would ‘prejudice the efficient delivery of education or the efficient use of 
resources ‘or where the admission would breach the statutory infant class size (ICS) 
Limit, resulting in an infant class of more than 30 children to one qualified teacher for 
part or all of the school day.’ Children who are formally refused admission will be 
entered onto a waiting list for the required year group. This will be maintained by 
the school concerned until the end of the school year and then shut down. Names 
on waiting lists are held strictly in ranked order according to the child’s compliance 
with the published oversubscription criteria and each time a name is added, the 
waiting list will be re-ranked. If a place becomes available this will be offered for the 
child ranked highest on the waiting list at that time. A child’s name will be removed 
from the waiting list if a place is offered and accepted or offered and declined, or the 
parent requests in writing, that the school removes their child’s name. 

 
1.3 Admission applications for some Trust schools will require the completion of a 

Supplementary Information Form (SIF) in order to prove qualification against one or 
more of the oversubscription criteria which apply for the school concerned. The 
oversubscription criteria are set out in ‘Appendix A’ of this document. 

 
1.4 For admission purposes, the Admission Authority will consider the home address to 

be: The address at which the child concerned is living at the time of application, for 
the majority of the week, with a person who has legal responsibility for this child. 
This home address must be clearly stated on the application form. Where the child 
will be moving to a new home address and the applicant wishes this to be taken into 
account, one of the following documents must be made available in conjunction 
with the admission application:  

 
 A legal ‘exchange of contract’ which confirms the purchase of the child’s new 

residence 
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 A formal tenancy agreement (minimum six month term) signed and dated by the 
applicant and the Landlord for the property 

 Where the child will be living at an address other than the parental family home, for 
the majority of the week (for example; with an extended family member, or in 
emergency or other public accommodation): A formal written letter, signed and 
dated by the person responsible for the address in question. This must explain the 
living and care arrangements for the child and state how long these arrangements 
are expected to remain in place. 

 For Children of UK service personnel with a confirmed posting to the area or Crown 
servants returning from overseas: An official letter confirming a relocation date and 
Unit postal address or quartering area address. 

 
NOTE: 
The Trust reserve the right to seek further documentary evidence to support any claim of 
residence which could include contacting the estate agent, solicitor, landlord or relevant 
professional. A representative of the Trust may carry out a home visit/s without prior 
notice to verify a pupil’s home address. 
 

. 
1.5 The oversubscription criteria (Appendix A) include an admission priority for children 

with a sibling attending the school at the time of application (e.g. the date that each 
application is made). 

 
1.6 If a parent wishes a sibling connection to be taken into account, the sibling’s details 

must be provided on the admission application form and they must qualify as a full, 
half, step or adoptive brother or sister, or a child living for the majority of their 
school time (at least 50% of the time per week) within the same family unit and at 
the same home address. 

 
1.7 The Published Admission Number or admission limit will be exceeded, where 

necessary, in order that multiple birth siblings of the same family (twin, triplet etc.) 
can all be offered places, where otherwise one or more of these children would be 
refused. 

 
1.8 If an admission application is found to include false or misleading information, the 

application will initially be withdrawn and the applicant informed. The application 
will then be considered again using the correct verified information.  
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2.0 Starting School for the first time in September 2025 
 
Applicants should refer to 2025 ‘Parents Guide’ information published by North Somerset 
Local Authority by 12 September 2024. This explains the application procedure in detail 
and the time frame for submitting applications and how to appeal a decision to refuse a 
place at the preferred school.  Please see - http://www.n-somerset.gov.uk/my-
services/schools-learning/school-admissions/applying-school-place 
 

North Somerset 
Local Authority 

Email: admissions@n-somerset.gov.uk 

 
 

NOTE: 
Children can lawfully start school for the first time in the September following their 4th 
birthday and, where a place is offered may attend full time from day one or on a part time 
basis until compulsory school age is reached on a prescribed date during the term 
following their fifth birthday. Where compulsory school age has not yet been reached, the 
child’s entry to school may be deferred until later in the school year but not beyond 
compulsory school age or the start of the last term in that school year. All the Trust’s 
schools operate a six-term year. 
 
A child born between 1 April and 31 August is described as ‘summer born’ and entry to 
school for this child may be lawfully delayed for one year where this is considered by the 
applicant to be in the child’s best educational interests. The applicant must still apply for a 
place in September 2025, but can explain the intention to delay entry until the following 
September. This could be on the basis of a ‘retained’ Reception place or the submission of 
a later In-Year application for Year 1.  
 

 
2.1 Applicants must complete the ‘Common Application Form’ issued by the home Local 

Authority (LA) and submit this according to published procedure before 23:59 on the 
15th January 2025. Applications submitted after this deadline will be considered ‘late’ 
and will not be processed until on time applications have been administered by 
which time a place at the preferred school may no longer be available. 

 
2.2 Places will be offered by the Admission Authority in the Reception Year at the 

preferred school up to the Admission Number published for the 2025 school year. 
The published Admission Number (PAN) is set according to the resources available 
and the need to maintain the size of infant classes within the requirements of 
statutory Infant Class Size legislation (a maximum of 30 children per teacher unless a 
child qualifies as a permitted exception admission in accordance with section 2.16 of 
the 2021 School Admissions Code). If fewer applications are received than PAN, 
every applicant will be offered a place for their child without condition. If more 
applications are received than PAN, the Admission Authority will apply 
oversubscription criteria in order to rank all the applications and identify a priority 
for the offer of places up to PAN. 
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2.3 Application decisions will be notified by the home local authority on 16 April 2025 to 
all applicants who submitted an ‘on time’ application.  Please refer to the 
coordinated admissions scheme/parent guide which details how the outcomes are 
sent - http://www.n-somerset.gov.uk/my-services/schools-learning/school-
admissions/applying-school-place 

 
3.0 Changing School In-Year 
 
3.1 An applicant may apply for a child to change school during any academic year, or 

within six school weeks before the start of the academic year commencing. The In-
Year Application Form which can be found on the school website or provided as a 
paper copy by the school Office, must be completed and returned directly to the 
school. If the application is being made for a child from a Service family or the parent 
of the child is a Crown Servant returning from overseas, the application may be 
submitted more than six school weeks in advance of the place being required, 
providing an official letter is submitted with the application, which sets out a 
relocation date and confirms a Unit postal address or quartering area address. 

 
Note: 
Children who have an Education Health and Care Plan agreed or already in place may not 
change school without the parent/carer first discussing the desire for a change of school 
with the local authority that issued the care plan. 
 

 
3.2 The applicant may apply for the child to join the year that they feel is most 

appropriate for their educational needs. In most cases, this will be the year that is 
relatively correct for the child’s age. Where this is not the case and the preferred 
year is full, further consideration will be given to whether a place can be made 
available within the relative age year. The right of appeal will apply where a place 
cannot be offered in this year. 

 
3.3 The Trust delegates In-Year admission decisions to a sub-group of the school 

governors (The Admissions Committee) and this committee will issue a decision to 
the applicant in writing within ten school days of receipt of a completed and signed 
In-Year Admission Application Form. 

 
3.4 A place will be offered for the child concerned in the preferred year, where a further 

admission would not ‘prejudice the efficient delivery of education or the efficient 
use of resources or the admission would not breach the statutory Infant Class Size 
Limit of thirty children per teacher (applies for years Reception, one and two). 
Where a place is offered, this offer will remain open for six school weeks from the 
date of the offer letter. Most children will join their new school very quickly and it is 
always helpful if the applicant can discuss an early start date with the school office, 
however, where the child is not on roll and attending within this six school week 
deadline, the offer will be withdrawn.  
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3.5 The Trust is committed to ‘Fair Access to school for every child’.  Consequently, 
when an application is refused and the child concerned is not already attending 
another school, the Admissions Committee will consider whether the child satisfies 
any of the criteria set out in the ‘North Somerset local authority Fair Access Protocol’ 
(FAP) which is published on the local authority website. 

 
  Each Local Authority must have a Fair Access Protocol, agreed with the majority of 

schools in its area to ensure that - outside the normal admissions round - unplaced 
children, especially the most vulnerable, are offered a place at a suitable school as 
quickly as possible. In agreeing a protocol, the Local Authority must ensure that no 
school - including those with available places – is asked to take a disproportionate 
number of children who have been excluded from other schools, or who have 
challenging behaviour. The protocol must include how the Local Authority will use 
provision to ensure that the needs of pupils who are not ready for mainstream 
schooling are met.  The in-years admission application form which is available from 
each school or to download from the school website or from the home local 
authority sets out the procedure for determining whether a child complies with the 
FAP criteria.  

 
The Fair Access Protocol is available at www.n-somerset.gov.uk/fair-access-protocol 

 
4.0 Lodging An Appeal 
 
4.1 The administration of school admission appeals is subject to statutory procedure set 

out in the 2022 School Admission Appeals Code issued by the Department for 
Education. The applicant may lodge an appeal when an admission application is 
refused by the Admission Authority unless the application was for a year other than 
the child’s relative age and a place could be offered in the relative age year. 

 
4.2 The admission decision letter issued to the applicant will explain the reasons for 

refusal and explain how to lodge an appeal. An appeals timetable is published on 
every school website by 28 February annually which explains the time frame for the 
appeal process.   

 
4.3 The decision of an independent appeal panel is binding on all parties. However, 

where there is concern that the appeal procedure has not been properly 
administered in accordance with the 2022 School Admission Appeals Code and/or 
the published Appeals Timetable, the Appellant may choose to raise the matter with 
the Trust. Where no local resolution is reached the appellant may escalate the 
matter to the Education Skills and Funding Agency. 

 
GOV.UK – Schools Admissions – Appealing a school’s decision 
https://www.gov.uk/schools-admissions/appealing-a-schools-decision 
 
GOV.UK – Advice for parents and guardians on school admission appeals 
https://www.gov.uk/government/publications/admission-appeals-for-school-
places/advice-for-parents-and-guardians-on-school-admission-appeals 
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Appendix A – Schools and Oversubscription Criteria  
 

Note: 
Where more admission applications are received at any one time than there are places 
available within the preferred year group (oversubscription), the Admissions Committee 
will arrange for every application received to be assessed against the oversubscription 
criteria applying for the preferred school. This is in order to rank the applications in 
priority order and identify the children for whom a place can be offered within the 
published admission number/admission limit and those that will be refused. The 
oversubscription criteria will also be applied in order to rank children’s names on a 
waiting list. 
 
Should more than one application rank with the same level of priority, a refined order of 
these applications will be determined by calculating the straight-line distance between 
each child’s home and the school with the shorter distance receiving the higher priority.  
A direct line distance is where distances are measured in a straight line between the 
address point of the child’s home and the main entrance marker for the school, indicated 
on North Somerset Council computerised system(s).  
 
In the case of a multi-dwelling building, such as a block of flats, the same distance will 
apply for all occupants. Where two or more distances are exactly equal, the ranked order 
will be decided by the drawing of lots. This lottery exercise will take place at the school 
and be supervised by a person entirely independent of the Trust and the school. 
 
A place will be provided for any child who has an Education Health and Care Plan (EHCP) 
agreed by North Somerset local authority or in place at the time of application which 
names the preferred school as the education provider. This place will be allocated within 
the Published Admission Number/limit before the consideration of any other applications, 
or above this limit if places have already been offered at that time. 
 
Criterion 1 is a statutory criterion referring to ‘Looked after Children’.  Any child who is in 
the care of a local authority in accordance with Section 22 (1) of the Children Act 1989. A 
child who was “a previously Looked After Child” means a child who after being Looked 
After became subject to an Adoption Order under Section 46 of the Adoption and 
Children Act 2002, a Residence Order under Section 8 of the Children Act 1989 or Special 
 Guardianship Order under Section 14A of the Children Act 1989 as well as those children 
who appear (to the admission authority) to have been in state care outside of England 
and ceased to be in state care as a result of being adopted. Relevant evidence will be 
required to be submitted. 
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School logo School name and 
address 

Contact details Published 
Admission 
Number 

 

Court De Wyck 
Church School, 
Bishops Road, 
Claverham, Bristol, 
BS49 4NF 

office@cdw.bwmat.org 
01934 833070 

20 

 

Kingshill Church 
School, Pound Lane, 
Nailsea, BS48 2NP 

office@kcs.bwmat.org 
01275 852720 

30 

 

St Georges Church 
School, Pastures 
Avenue, St Georges, 
Weston-Super-Mare, 
BS22 7SA 

office@stgeorges.bwmat.org 
01934 426901 

30 

 

St John the 
Evangelist Church 
School, Fosseway, 
Clevedon, BS21 5EL 

office@stje.bwmat.org 
01275 873417 

45 

 

St Mark’s Ecumenical 
Anglican Methodist 
Primary School, St 
Mark’s Road, Worle, 
Weston-Super-Mare, 
BS22 7PU 

office@saintmarks.bwmat.org 
01934 513008 

60 

 

Trinity Anglican 
Methodist School, 
Marjoram Way, 
Portishead, Bristol, 
BS20 7JF 

office@trinity.bwmat.org 
01275 397710 

60 

 Worlebury St Paul’s 
Church School, 
Woodspring Avenue, 
Worlebury, Weston-
Super-Mare, BS22 
9RH 

enquiries@worlebury.bwmat.org 
01934 625923 

30 
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The following oversubscription applies for the schools listed above (on Page 10): 
 

 
1. Children Looked After – Children who are in the care of a Local Authority or have 
previously been and are now formally adopted or subject to a residence/child 
arrangement order or special guardianship order. Children who appear (to the admission 
authority) to have been in state care outside of England and ceased to be in state care as 
a result of being adopted. (See notes on page 8) 
 
2. Children who, at the time of application, have a sibling attending the school applied for. 
 
3. Children living closest to the school, as measured in a direct line.  
 
Notes: 
Please see Section 1.6 for definition of Siblings. 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix B – In Year Application Form – next page.
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